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NMNOJMTOKEHUE
0 NopsAAKe y4€Ta, HCMOJIL30OBAHHA H cOXpaHeHHH On 1ﬂutgﬁﬁuil¢uﬂna
yuebnukos B F'BOY COLI Ne 1 ¢.O6maposra

1. Ofwwe noawkeHHR

I.1. Hacrtoamee Noaowenwe pazpaboTaHo B cooTBeTeTBRM ¢ Defepanuiuiv sakoinom oT 29,12 2012 r, Ne273 - 3 w06
ofpasosatni B Poceriickod @eaepaunsy, PelepatbibiM 3akoHoym ot 29.12.1994 r. Ne T8 — @3 «O Gubanoreunom
aener, Mprkazom MuakyAsTYpL PO o1 08, 10,2012 Ne1077 «OF yreepwacnnd Mopaika yHeTa 10Ky MEHTOH, BXOIRLIHX
8 coctas Gubanoreunoro douaan, Mpuxalom MunkcrepeTaa Gunancos Poconiickoft Geaepaunn or 31.12.2016 . Ne
2570 w00 yreepwicHHM QenepanbHoro cTaHIapTay GYXTANTEPCKOrO YYETR ANA OPraHMIauMmit rocyIapCTBEHHOMD
cexropa «OcHoRHEIE cpeacTeay, «¥erasom FBOY COL Me | ¢, Qfwaposka,

1.2, Hactoswee lNonowenue pernamedTHpyeT B T50Y COLL Me | ¢. OSwaposka (ganee - Wkona) nopanok y4éta,
HCMONEIOBAHUA W COXPAHEHUA DubnunoTteunoro donsa yueBHUKOE W patpaloTaHo B Lenax coxpanHocTh oHaa,
YCTAHOBACHUA EANHOMD NOPAIKE YuET DUDAMOTEUHLIX JOKYMEHTOR, COVEAHMA VCAOBHA ANA COBEPLIEHCTBOBAHHA
OpTraHM3Iallan TPYLA W BHEAPEHNA CPEACTE KOMNBIOTEpHIAUMMY B Bubanorere Lkone.

1. Nopanox yutra poHga yaeldoll anTepaTypn

21, K pongy y4eOnol nureparypel OTHOCATCH: Bre yueOHHKHM, yielHble nocolns; opdorpabuueckue cnosapw;
COOPHMEH ¥NpaxkHeHHH 1 3a0a4; KHHIH Q1A YTEHHA; XPECTOMAETHH,

2.2, Yy€r GubnuoteyHoro Goxaa yueGHHKOB CNOCOBCTBYET Bro CONPAMHOCTH, NPABHALHOMY GOPMHEPOBAHMIG W
HenEBOMY HCAONBIOBAHWI, Bre onepaumy no yudTy npod3soiaTea OubanoTekapes, CTOMMOCTHER yudT pengtes
Byxrantepred. Ceepka JaHHBIX SubanoTekt u DyxrarTeput NPOMIBOINTCA SKEMOOHO,

23, Yuryuebuukos ocywecTensetcs B «KHUre cyMmapHoro yuétas (aanee - KCY). KCVY no yvefHuKam XpaHHTCS
B GubnHoTEKE NOCTOARHD.

24.  KCV senfren B Tpex 4acTax:

| yacTk. MMoctynnense B doua. Mocae nonyuesna yyelHHKOR 3aNUCLIBAETER OGLIPE KOTHYECTED W HX CTOHMOCTE, ©
0bA3aTENbHBIM YKAIZHHEM HOMEPA H JAThL CONPOBOAHTENBHOTD ADKYMEHTA, HOMEp IANHCH ERENDAHO HauuraeTed © Ne
1 1 HAET NO NOPAAKY NOCTYNARHHH,

2 yacTe. Buifibmue 1 dionna. 3anUCeIBAKTER HOMEPA AKTOB HA CTIHCAHME YUEBHHKOR C YKASAHHEM JaTh| YTESPHASHHE
AKTa W 00WEero KOIHYECTRA CITHCAHHBIX YHelHUKos Ha ofyio cymmy. Hymepauns sanucel o spibslBLUME HIAAHHAX 13
roJIa B rod NpoJoi#acTes,

3 uacrs. Mrtore ysEta gerwedna QoHL0E. JANUCHIBAOTCA HTOTH ZBHMMEHHA donna yuelunkos ofiuee xonwuecteo
MOCTYNHBLIMX y4eGHUKOB 3a TeRyWHT rog, Ha cymMy. ObLlee KONHYeCTEO BuBLIBIIKX YyelHHKOR 3a TeKyULMIi rog, Ha
cymmy. Ofwes xonudecTeo yuebHHKOB, COCTORUAX Ha | AHBAPA NOCNEAYIOUErD MO, HA CYMMY.

2.5. Muavenayaneuifi (rpynnosoft} yuET yMebHUKOB OCYILECTRINSTCA B MEKTPOHHON KapToTeke Yulra yuebHuKos.,
Ha kaprouxe yxasweaercA OwGnuorpadmueckoe onucanve yyeGHIKE, CBEIEHMA O KOAHYECTBE NUCTYNHBLIMX
yuefHHKOB ¢ YKA3AHHEM LEHLL.

Ecau yuelHKK NOCTYNAET HEOLHOKPATHO M HE MMEEST UTAMYHA, KPOME roa HINAHMA W LSHBI, TO BCE MOCTYNASHNR
3AHOCATCA HE EMHYI0 KAPTOUKY, Eciiy se B yuebHHKe BHECEHE! JONOMHEHHA H HIMEHEHHA, TO HA HEI'D TABMIHTCR HOBAK
KAPTOUKA.

Kaprouky paccTasamoTes B yu¥THYHO KapTOTEKY Mo obpasosatensHey ofNacTaM, BHYTPH - N0 Kaaccam. Kaprouiu na
CTTHCAHHBIE YHeOHHKH H3 KAPTOTeXH YuiTa yyeOHHKOB H3ILIMAKITCA Cpaty e MOCIe NONMHCAHNA aKTa ¢ BuIGbITHI.

2.6, YuiTy NOQNEHAT BCE BB YUeOHHKOE,

L1.7. Baamed yTepSHHEIX HIH HCNOPUEHHLIX YUefHHKOB HNH KHHT IONYCKASTCA BOIMELLEHHE uMTaTenamu yuepla B
opME 1aMeHkl YTEPAHAOTD YYelHHKA WK KHUMH,

lpy BoIMELIEHHM YHTaTENEM YUiepDa CTOMMOCTL YTPAYEHHBIX JOKYMEHTOB YCTAHABNUBAETCR IKCMNEPTHOH KoMMCCHeR
nO CUEHKE AOKYMEHTOR, HAZHAYEHHOR npukasom anpekTopa Lkons.

nPHEM KHHT OT YHTATENEH BIaMEH }'T‘.‘.pﬂ]-[l{hi}[ H NPHIHAHHLIX DABHOLEHHEIMH }TPHLIE'HH b, {)Elji}pm.l'lﬂl:ﬂ:ﬂ dKTOM O
NpHEME NOKYMEHTOR B3aMeH YyTEPANHBIX, B axTe YKaseBaroTeA lMHAMA, HHHLUMANL] YHTATENR, CESAEHRA of
YTEPAHHLIX WITAHHAX {perHcTpaUMoHH Homep, kxpaTroe Gubnnorpadinueckoe onncanue



W3JIaHMsI, [IeHa), CBEICHUS O MPUHATHIX U3JaHUIX (KpaTkoe OHOIrorpapuueckoe ormMcaHue W3IaHus, 1IeHa), OIHCH
YUTaTeNS U IPUHUMAIOIIEH

Cornacuo ct. 1073 'K P® 3a Bpen, mpuuMHEHHBI HECOBEPIICHHOJIIETHUM, HE IOCTUTIINM 14 1eT, OTBEYaroT ero
pOIUTENN WM OIEKYHBI, €CITH HE JOKAXYT, YTO BpeJ HE BO3HUK HE 10 WX BUHE. Bpesa, NpUYMHEHHBIH
HECOBEPILICHHOJIIETHUMHU B Bo3pacte oT 14 mo 18 ner, Bo3MmemaeTcss MU MPU HATWYHH Yy HUX JOXOJOB WA MHOTO
AMYIIECTBa, JIOCTATOYHOTO JUIS BO3MEUICHHS Bpela, B IPOTHBHOM Cllydae BpEI BO3MEIIACTCS POAUTEIISIMH
(3aKOHHBIMHU TIPEIICTABUTEIISAMH).

1.1. Coucanue y4yeOHHUKOB NPOBOAMTCA HE pexe OIHOro paza B ron. Ha kaxnaeid Bun crnucanus («Berxuey,
«JledextHbIe», «YCcTapeBire MO conepkanuio», «HenpoduinbHbie») COCTaBIAETCS aKT B 2-X HK3EMIUIAPaX, KOTOPBIMA
MOJIUCHIBAETCSl KOMUCCUEN U yTBepxaaercss aupekTopoM Llkonbl. OOuH 3K3eMIUISp akTa XpaHUTCS B OMONIHOTEKe,
Ipyroit nepena€rcs Moj paclucky B OyXraiaTepuro, KOTopas MpOU3BOAUT criucaHue ¢ Oananca LlIkonbl yka3aHHOH B
aKTe CTOMMOCTH Y4EOHUKOB.

1.2. YueOHUKY, HaAXOIIIIHECS B XOPOIIEM COCTOSHHHM, IIOCIE CIHCAHUS MOTYT BBIJABATHCS YUYAIIUMCS JUIS
MTOJATOTOBKH K 9K3aMEHaM WITH B y4eOHbIC KAOMHETHI.

3. [Nopsmok yuéTa BbIIaYM YIeOHUKOB
3.1. Bpraya yueOHHKOB OCYIIECTBIIIETCS OMOIMOTEKapeM B KOHIIE WIIH TIepe]] HayalloM y4eOHOTO roJia.
3.2. VUeOHHMKH BBITAOTCS y4alldMCs Ha OJHMH YYeOHBIH ToJl. YUeOHHKH, 0 KOTOPHIM OOyYeHWe BenETCs JBa HIIN
HECKOJIBKO JIET, MOTYT OBITh BBIIAHBI yIaNTAMCS Ha HECKOJIBKO JIET.
3.3. ®opmoii yuéTa BBIIAYU YUCOHUKOB SIBIIICTCS JKypHANI BbIIaun yuyeOHHKOB. DopMma ydyéra BhIIAYM y4eOHHKOB
BEJCTCS B COOTBETCTBUU CO CJICAYIONIMMHU TPEOOBAHHMSAMH: AaKKypaTHOEC BEICHUE 3allUCH, HAJIMYHE MOIMUCH
MOJIY4aTeNsl, CTPOTHI UHIUBHIYAIbHBIA B CYMMAapHBIH yUET BBIJAHHBIX YUCOHUKOB.

4. BriObITHE YUeOHUKOB U KHUT U3 OMOIHOTEYHOTO PoHAa
4.1. Illxona BmpaBe B TEUEHUE TPEX JET HCIIOIb30BATh B 00Pa30BATENILHOMN IESATENBHOCTH YUCOHUKH, IPUOOPETEHHBIE
70 BCTYIJICHUSI B CHIIy TNpHKa3a MuHuctepcrtBa oOpasoBanus u Hayku P® ot 31 mapta 2014 r. Ne 253 "O6
YTIBEPKACHHH (eepaIbHOTO MepedHsl y4eOHMKOB, PEKOMEHIYEMbIX K HCIIOJIB30BAHUIO MIPU pean3alliil NMEOIINX
TOCYIapCTBEHHYIO aKKPEANUTAIMIO 00pa30BaTENbHBIX MPOrpaMM Ha4albHOTO OOIEro, OCHOBHOTO OOIIETO, CPEJHETO
obmero odopasoBaHus".
4.2. VcxirovyeHue ydeOHWKOB M KHHT W3 OMOJHOTEYHOTro (hOHJA JOMyCKAETCS MO CICHYIOIUM MPUYMHAM: yTparta,
BETXOCTB, Ie(h)EKTHOCTD, YCTapeIOCTh IO COAEPKAHUI0, HENPO(HUILHOCTb.
HenpodunpsHocTh yIeOHHKOB yCTaHABIMBAETCS Ha OCHOBE exeromgnoro nprkasza mo ['BOY COLI Ne 1 ¢. ObmapoBka
«O06 yTBEep)KAECHHH TIepedHs y4eOHNKOB, PeKOMEHIOBAHHBIX (IOMYIIEHHBIX) K MCIOJIB30BaHUIO B COOTBETCTBYIOIIEM
y4eOHOM Tony», yTBepxaeHHbIM AupekTopoM [BOY COILL Ne 1 ¢. ObmapoBka.
ITo mpuynHe HENPO(PUIBHOCTH MOTYT MCKIIIOYAThCS M3 (OHAA yICOHUKHM U KHHUTH, 3aMCHEHHBIC 00Jee MONHBIMH T10
COJICPKaHUIO, JTYUIIMUMHU 10 O(GOPMIICHHUIO, (PU3NIECKOMY COCTOSHUIO H3JAaHHMSIMH; IO MCTEUCHHU CPOKAa XpPaHEHHS
y4eOHHKOB U KHHT, NIPU HU3KOM YPOBHE UYUTATEIBCKOI'O CIPOCA, MPU HECOOTBETCTBUHU 3JICKTPOHHBIX IOKYMEHTOB
TEXHUYECKOMY U IPOrPaMMHOMY 00€CIICUeHHIO OUOINOTEKH.
4.3. BriObITHE yueOHUKOB M KHUT U3 (hoHga OMOIHMOTEKH ohopMIIseTcs akTOM 00 MCKITIOUEHHH U OTPAXKAaeTCsl B KHUTE
CYMMapHOTO y4eTa, a TaKKe B KapTOTeKe y4eTa yIeOHHKOB. BEIObITHE y4eOHBIX MaTepHasoB BPEMEHHOTO XPAaHEHUS
MPOU3BOAUTCS B KOHLIE KAJICHJAPHOI'O ro/ia MO aKTy ¢ YKa3aHUEM MPUUUHBL: «MATEpUAl BPEMEHHOTO XPAHEHHUS.
4.4. AKTBl Ha CHHCaHWEe YYEeOHHKOB M KHHT BH3HPYIOTCS 4J€HAMH KOMHCCHH IO COXPaHHOCTH (DOHIOB.
3aBU3UPOBAHHBIE aKThI YTBEPkKAAOTCS AUpekTopoM IIkombL.
4.5. CnucaHHBIE 110 aKTy YI€OHUKH MOTYT OBITh MCIIOIBb30BaHBI Il H3TOTOBIICHNS JUJAKTHYECKOTO MaTepHaa.
4.6. XpaHeHHe CITICAaHHBIX YIeOHUKOB ¥ KHAT BMECTE C JEHCTBYIOIIMMH 3alperiaeTcs.
4.7. AxTBl Ha crucaHHe y4eOHMKOB M3 (pOHIOB OMONMOTEKH M NPIIIOKCHHBIE K HUM CIUCKH YUYCOHHUKOB M KHHT
MOJUIEKAT MMOCTOSTHHOMY XPaHEHHIO, BECh CPOK CYIIECTBOBAHHS ONOIHMOTEKH.

5. MaBenTapu3anus yuebHoro ¢ponma
5.1. VuBentapuzamus ydeOHOro (oHAa OMOIMOTEKH OCYIIECTBIICTCS C LENBI0 KOHTPOIS HaJ COXPAaHHOCTBIO H
3((HEKTUBHOCTHIO HCIIONIL30BAHUS YYEOHUKOB, @ TAKXKE C IENbI0 Y4éTa 00ECIIEeYeHHOCTH YYalluXCs U COCTABIICHHS
pEeaIbHOTO 3aKa3a Ha y4YeOHUKH.
5.2. VnHBeHTapu3anus yueOHUKOB IPOBOJUTCS O TPeOOBaHUIO aaMUHUCTparu LIkombl.
5.3. MHBeHTapu3aoHHas BeJOMOCTh yu€Ta (oHIa YyYeOHHMKOB COJCPXKHT CICAYIOUIME JaHHBIC: aBTOp,
HauMEHOBaHWe Yy4yeOHUWKa; Kilacc; oOIlee KOMMYECTBO Y4YeOHMKOB B (POHAAX, B TOM YHCIIC MPHOOPETEHHBIX Ha



BHEOIO/DKETHBIC CPE/ICTBA; KOJIMYECTBO YICOHHUKOB 10 TOJjaM MONTyYeHHS. Y YeOHUKH, TPHOOPETEHHBIE OOee AT JIeT
Ha3aJ|, OTMEYaroTcs B Tpade 0e3 ykazaHus rojia MoCTaBKH.

6. O6s13aHHOCTH PaOOTHUKOB [1IKOIBI TIO COXpaHHOCTH OUOINOTEYHOTO POHIA

6.1. OTBEeTCTBEHHOCTH 32 COXpPaHHOCTH OMOMHOoTeYHOTO poHma HecyT: aupekTop LlIKkonbl, 3aMecTUTeNN TUpEeKTOpa Mo
BOCITHTATeIbHON M y4eOHO-MeTOIUuYecKoi paboTe, 3aBeqyIOINi OHOJMOTEKOH, KITacCHBIE PYKOBOAWTENH, APYTHe
PpabOTHHKH, UMEOIIINE JIOCTYI K YIeOHHKAM.

6.2. dupexrop IlIkosbl OTBe4aeT 3a OpraHU3aIllMI0 PAOOTHI IO CO3JAHHIO M CBOCBPEMEHHOMY ITOTIOJHEHHUIO
OoubroTeyHoro GoHma yueOHUKOB. HampapiiseT AesTenbHOCTh MEeIarorniyeckoro KOUIEKTHBA 10 ()OPMHUPOBAHUIO Y
ygamuxcsi Oepe’KHOTO OTHOIICHUS K ydeOHHKaM, MPEeAyCMaTpUBAET MEPHI TI0 COBEPIICHCTBOBAHHIO STOH PadOTHI IIpH
IUTAHUPOBAHNH y4eOHO-BOCHHUTATEIHHOTO IpOIlecca Ha OYepeIHON YUeOHBIH rof u 00ecIednBacT CUCTEMAaTHIeCKUi
KOHTPOJIb 32 €€ BBHIIIOJTHEHHUEM.

6.3. 3amecTHTENM OUPEKTOpa MO BOCIUTATEIBHONH M y4eOHO-METOIMYecKoid paboTe COBMECTHO ¢ OmbOinorekapeM
pa3pabaThIBarOT U MPEABIBISIOT SHHBIE TPEOOBAHHS K YHaIIUMCS 110 UCIIOIB30BAHUIO U 10 COXPAaHHOCTH Y4eOHHKOB.
COBMECTHO C KJIACCHBIMH DPYKOBOJWTENSIMH M YYHTEISIMU-TIDEIMETHUKAMH 3aMECTUTENN JUPEKTopa o
BOCITHTAaTENILHOM M y4eOHO-METOANYECKOH paboTe OCYIIECTBISIOT CHCTEMAaTHIECKHI KOHTPOJIb Hajl HCIOJIb30BaHHEM
Y COXPaHHOCTBIO YUeOHHKOB B TE€YEHHE BCEro y4eOHOTro roja.

6.4. 3amecTHTENb JAUPEKTOpa MO BOCIHMTATENBHOIN paboTe OpraHm3yeT NesTeIbHOCTh KIACCHBIX PYKOBOAUTENEH MO
(hOPMUPOBAHUIO Y yUAIIUXCS OEPEKHOTO OTHOIICHUS K yueOHHKaM. Pa3pabaTbiBacT W OpraHU3yeT MEPOIPHITUS T10
COXPAaHHOCTH YIeOHHUKOB: TEMATHUECKIE OCEIBI C YUAIIUMICS M UX POAUTEISIMH, CMOTPEI, KOHKYPCHI H Ip.

6.5. Kimaccubie pykoBogutenu 1-11 kimaccos:
- OCYILIECTBIISIOT MOCTOSHHYIO paboTy ¢ YIaIIUMUCS Klacca B UX POIUTEIIMHA (3aKOHHBIMH IPEICTAaBUTEISIMH) TI0
BOCITUTAHHUIO OEPEIKHOTO OTHOIIIEHUS K YIeOHOH KHUTE;
- YYaCTBYIOT B BblZaue ()OHAMPOBAHHBIX YICOHUKOB YUalTUMCS Kllacca, OPTaHU3YIOT HX BO3BPAT B OMOIIMOTEKY 110
OKOHYaHHUHU y4eOHOTO roja;
- IOCTOSIHHO KOHTPOJIUPYIOT COCTOSIHUE Y4eOHHKOB;
- 0O0s3BIBAIOT YydYAIIMXCs KJacca IIOCNIEe OKOHYAHUS y4yeOHOro Troja Y4YeOHHKH, MOIJISKAIIUE PEMOHTY,
CBOEBPEMEHHO PEMOHTHPOBATh M TOJIBKO ITOCJIE 3TOTO CAaBaTh B OMOIHOTEKY.
6.6. Yuurens-nmpeIMETHHKH OO0S3aHBI CHCTEMATHYECKU MPOBEPSTh COCTOSHUE YUYEOHHKOB IO CBOEMY MpPEAMETY U
coo0IIaTh KJIACCHOMY DPYKOBOAMTENIO, POJUTENSIM y4allMXCs 4Yepe3 3aluch B JHEBHHKE O IUIOXOM OTHOIICHUH
y4amerocst K y4eOHBIM KHATaM.
6.7. HenocpenctBenHyro paboTy ¢ OuOimoTeyHbIM (oHIOM BeayT paOOTHHKM OHONHOTEKH. IlepcoHaIbHYIO
OTBETCTBEHHOCTh 3a paboTy ¢ OMOTHOTEYHBIM (DOHIOM YUEOHHKOB HECET 3aBeayromui OuodaroTekon 11Ikob.



